Medication Policy

Child caregivers may be required to give medicine to a child to help treat an illness or ongoing condition.  Having clear policies on giving medicines, whether prescription or over-the-counter, can help staff deal with these situations, safely and effectively.  It can also help parents better communicate with caregivers about their child's medication needs.

There are risks in giving medicines in the childcare program.  For example, a child may receive either too much or too little medicine if a caregiver misreads the dosage instructions, if the parent does not clearly inform the caregiver of the amount and time of the last dose, or if someone forgets to record the time the last dose was last given.  Too much medicine may result in complications from the disease being treated.

Therefore it is essential that the school have a written policy and clear procedures on giving medicines:

· Over-the-counter (OTC) medicines
· If a child needs an over-the-counter medicine such as acetaminophen or cough medicine, then the parent should ask the doctor or nurse for a written note indicating the medication dosage and how often it may be given.  If medication is a prescription from the pharmacy, with physician's instructions and dosage information clearly stated on the box or bottle no written note is needed from the doctor.  This policy eliminates situations where a parent asks a caregiver to "give my child some cough syrup if he needs it."  This request means the caregiver must decide whether a child needs medicine or not.  Caregivers are not trained to make medical decisions such as this and should not be asked to do so.  OTC topical ointments, creams, or lotions used for diaper rash may be kept in the classroom but should be inaccessible to children.
· Obtain Written Authorization
Obtain written authorization from the parent before medication is given.  This authorization is required each time a new medicine is prescribed or brought into the school.  The medication forms with information needed for the parents to sign are located in the office.

It is not safe or appropriate to give "blank authorization" to administer OTC medications for pain, stomach gas, or teething.  Such authorizations lead to potentially dangerous situations.  Pain in the body's signal that something is wrong.  It is difficult for a caregiver to know exactly what is causing the pain, so the caregiver will not make the decision to give medicine.  If a child has a headache, stomach pain, rash, or other discomfort, the parent/guardian will be notified.

· Communicate with Parents
Written information, from parents, is required with the time and dosage of medicines.  In addition to the written authorization, there must be written communication each day medicine is given to inform caregivers the time of the last dosage.  When parents pick up the child the caregiver will give the parents a written copy of the time of the last dosage of medicine given at the school. 

· Storage of Medicine
Parents are asked to bring medicine in a sealed storage bag, labeled with child's name and proper dosage dispenser in bag if needed.  Medicines will be stored, in lock boxes in the office inaccessible to children.  Medicines requiring refrigeration will be kept in a locked box inside the refrigerator.  Parents should take home any medicines at the end of the day or end of the week.

· Staff Training
The staff is trained in administering medications; however a designated staff member will be responsible for taking your child to the office at the proper time to administer medication and to document on the proper forms time and dosage given. 

